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Introduction

What is the HPCDS?

The High Priority Chemicals Data System (HPCDS) is an online platform that supports reporting of information on the

presence of chemicals of concern in children’s products required by the Oregon Toxic-Free Kids Act (TFKA), the Washington
Children’s Safe Products Act (CSPA), and Vermont’s 2014 Act 188 (Vermont Statute Title 18 38A Vermont Chemicals of High
Concern to Children), and priority chemicals in general consumer and commercial products required by Safer Products for
Washington (SPWA).

The HPCDS is a project of the Interstate Chemicals Clearinghouse (IC2), an association of state, local, and tribal governments
that promotes a clean environment, healthy communities, and a vital economy through the development and use of safer
chemicals and products. The IC2is a program of the Northeast Waste Management Officials' Association (NEWMOA), which
provides management and staff support for IC2 and serves as its fiscal agent. Broadly, the HPCDS provides the following

functions and features:

e Registration: Create a new user account and company; validate your email address and log in; and reset

a forgotten password.

e Manage:

o My profile: View and update username, job title, contact information, security questions.

o My company: View and update company name and address. View and approve or deactivate user
accounts associated with your company. Request authority to submit on behalf of another company
and accept, reject, and assign authority to submit on behalf of your company.

o Change password: Change your HPCDS password.

e Reports:

o Create Report from Inventory: Add, edit, and delete inventory records. Create and submit areport
to the Oregon Health Authority, Washington Department of Ecology, or Vermont Department of
Health using data from your inventory.

o View & Edit Draft Reports: View, edit, and save copies of draft reports created for your company.
Also view and copy submitted and published reports.

o Search Product Category Data: Search, filter, sort, and download information reported to the states
by manufacturers of children’s products.

e Help:

o About HPCDS: Learn more about the HPCDS.

o FAQ: View answers to common questions about the HPCDS.

o Reporting Guide: Find the most recent version of this reporting guide.

o Search Guide: To review data reported by manufacturers of children’s products

This reporting guide provides instructions for using the functions and features listed above.

IMPORTANT: the HPCDS is optimized for the Chrome browser. It should work with Edge, Firefox, and Safari but is not
guaranteed to operate using Internet Explorer (IE). If you are not using Chrome and are having trouble, please install and try

Chrome before asking for technical support.
1]78



https://hpcds.theic2.org/
https://www.oregon.gov/oha/ph/HealthyEnvironments/HealthyNeighborhoods/ToxicSubstances/Pages/Toxic-Free-Kids.aspx
https://ecology.wa.gov/waste-toxics/reducing-toxic-chemicals/washingtons-toxics-in-products-laws/childrens-safe-products-act
https://ecology.wa.gov/waste-toxics/reducing-toxic-chemicals/washingtons-toxics-in-products-laws/childrens-safe-products-act
https://www.healthvermont.gov/environment/childrens-environmental-health/chemical-disclosure-program-childrens-products
https://www.healthvermont.gov/environment/childrens-environmental-health/chemical-disclosure-program-childrens-products

Who to contact about the HPCDS?

For HPCDS technical questions or support, please email hpcds@theic2.org. For more information about state reporting
requirements, visit:

¢ QOregon Toxic-Free Kids Act, and contact toxicfreekids.program@odhsoha.oregon.gov

¢ Washington State Children’s Safe Products Act, and contact cspareporting@ecy.wa.gov

e Safer Products for Washington Program, and contact SaferProductsWA@ecy.wa.gov

¢ Vermont Chemical Disclosure Program, and contact chemicaldisclosure @vermont.gov
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mailto:hpcds@theic2.org
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/HEALTHYNEIGHBORHOODS/TOXICSUBSTANCES/Pages/Toxic-Free-Kids.aspx
mailto:toxicfreekids.program@odhsoha.oregon.gov
https://ecology.wa.gov/waste-toxics/reducing-toxic-chemicals/washingtons-toxics-in-products-laws/childrens-safe-products-act
mailto:cspareporting@ecy.wa.gov
https://ecology.wa.gov/waste-toxics/reducing-toxic-chemicals/washingtons-toxics-in-products-laws/safer-products
mailto:SaferProductsWA@ecy.wa.gov
https://www.healthvermont.gov/environment/childrens-environmental-health/chemical-disclosure-program-childrens-products#:~:text=Vermont%20prioritizes%20protecting%20public%20health,chemicals%20to%20the%20Health%20Department.
mailto:AHS.VDHChemicalDisclosureProgram@vermont.gov

Registration

Create a New Account

1. Navigate to https://hpcds.theic2.org. Click on the Register link. It is located below the Log in button and in the upper-right

corner of the page.

High Priority Chemicals Data System (HPCDS) ICZK rorronys

Home Reports = Manage = Help ~

h Priority Chemicals Data System constitutes acceptance of the

ABOUT US CONTACT US

2. Complete part 1 by entering user information. Be sure to enter and reenter your password. Your password must be a
minimum of 6 characters and include at least one of each of the following: upper case letter, lower case letter, number,

and special character.

High Priority Chemicals Data System (HPCDS) |C:; rowictiooeyd

Home Reports = Manage ~ Help ~

Register
Create anew account.

3178



https://hpcds.theic2.org/
https://hpcds.theic2.org/Account/Register

3. Complete part 2 by selecting and providing answers for three security questions.

High Priority Chemicals Data System (HPCDS)

Home Reports - Manage - Help ~ Register Login

Register

Create a new account.

1 User Info
2 Security Questions.
What was your chidhood nickname?

What is the name of the place your wedding reception was hela?

Whas was the color of your first car?

Register

4. Complete part 3 by selecting a company that is already registered within the HPCDS (first radio button) or entering
company information to register a new company (second radio button).

High Priority Chemicals Data System (HPCDS) (6% Sy

Home Reports = Munage = Help - Register  Login

Register
Create anew account.

3 CamparyyInfo.

Is your Compacry &

478




Register
Create anew account.

Register

5. Error messages will display directly below any required fields that you have not completed. You must resolve all errors

before you can register.

Register
Create anew account.

2 Security Question

Register

6. After you provide all required information, click the Register button.

5|78




Validate Your Email Address and Log in

1. Uponclicking the Register button, the HPCDS will send an email to validate the email address provided during registration.
You will not be able to log in until you have completed this step. If you do not receive an email to validate your email
address, you may click the Resend button to have the email sent again. If you still do not see the email after clicking the
Resend button, be sure to check your spam/junk folders.

High Priority Chemicals Data System (HPCDS) IC' Spia i

Logout

Account Information Submitted

Theic yon for registering for o HPCDS atcount. Please check your emai for a message 10 validate your enail sddress. You we

ABOUT US CONTACT US

IMPORTANT: Some companies have a difficult time receiving the automated HPCDS emails. If the emails are located in your
spam/junk folder, please mark hpcds@theic2.org as a trusted sender and request a new confirmation link. If they are not, we
have methods to troubleshoot. Please contact an HPCDS Administrator at hpcds@theic2.org.

2. Check your email for a message to validate your email address. Click on the link provided in the email. You will not be able
tologin until you complete this step.

)] Confirm your HPCDS account - Message (HTML)
File Message Help Q Tell me what you want to do

Fri 10/25/2019 3:40 PM

HPCDS (prod) <hpcds@erg.com>

Confirm your HPCDS account

To frances.williams@toyco.com

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

Please confirm your HPCDS account by clicking the following link: https://app10.erg.com/hpcds/Account/ConfirmEmail?userld=ed0Obb743-cd14-48a9-
91f8-2c47d6b01d45&code=XDCvmFNepy1TZU4nPDuRy%2FTRxglQy4YeqwHDb1tydpYx3YXIAya09ySRSAOwcizUmDIyGuKhiZekPmyYDIS%2BaE%
2BACcfI1DdiriJN6N%2Fp4pYelxEl2wwndxHkfG7ZHECEMTUdIrxFNIVB6M8BEVMQSLFpgT1m3AdEDMRWI7e3%2B1KwB1s8gUHIUAVkoKGXdII89z

If clicking this link does not work, try copying and pasting the URL into the address bar of your web browser.
If you need help, please contact the HPCDS application administrator, Topher Buck, at 617-367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.
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mailto:hpcds@theic2.org

3. Upon clicking the link provided in the email, you will be directed to the HPCDS and will see a message that your email

address has been confirmed.

High Priority Chemicals Data System (HPCDS)

Home Reports * Manage ~ Help =

Confirm Email.

Thaesk you for confiing your emall. Please click here to Contin

ABOUT US CONTACTUS

4. Click Continue and the page will display a message that an HPCDS administrator will review your account. You will receive
an email with login instructions after an HPCDS administrator approves your account. Please allow at least two business
days for account approval. (If you are creating a new user account for an existing company account, another user for your
company must approve your account.) If you do not receive an email message alerting you that your account has been
approved, you may click the Resend Request for Access button to have the request for access email sent again.

High Priority Chemicals Data System (HPCDS) |( | npentauns

Home Reports = Manage =

Email Address Validated

ABOUT US CONTACTUS

Health
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5. Check your email for a message indicating that your HPCDS user account is active, with login instructions.

HPCDS new user account is active - Message (HTML)

File Message Help Q Tell me what you want to do
Fri 10/25/2019 3:58 PM
HPCDS (prod) <hpcds@erg.com>
HPCDS new user account is active
To frances.williams @toyco.com K
This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

Your HPCDS user account is now active. To login to your account go to: https://app10.erg.com/hpcds/ and enter your email and password.

If you have any questions, please contact the HPCDS application administrator, Topher Buck, at 617 367-8558 x30S or hpcds@theic2.org

Please do not respond to this email.

6. Tologintoyour new useraccount, click on the link provided in the email or go directly to https://hpcds.theic2.org, enter

your email and password, and click Log in.

High Priority Chemicals Data System (HPCDS) ]CZ pprpra

Home Reports ~ Marage » Help Register login

Login

franceswilliams@toyco.com

Rermamnee me.

ABOUT US CONTACT US
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https://hpcds.theic2.org/

Forgot Your Password

1. Navigate to https://hpcds.theic2.org. Click on the Forgot your password? link. It is located below the Log in button.

High Priority Chemicals Data System (HPCDS) lCz rpresro

Reglstor Login

Login

£mal

frances.williams@toyco.com

ABOUT US CONTACT US

2. Enter the email address associated with your user account and click the Email Link button.

High Priority Chemicals Data System (HPCDS)

Forgot your password?

ABOUT US CONTACT US
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https://hpcds.theic2.org/
https://hpcds.theic2.org/Account/ForgotPassword

3. You will see a forgot password confirmation message.

High Priority Chemicals Data System (HPCDS) | (67 sonsoen

Home Reports = Manage ~ Help ~

Forgot Password Confirmation.

Phease check your email to perform password recovery,

ABOUT US CONTACTUS

4. Check your email for a message about how to reset your account password.

HPCDS account reset information - Message (HTML)

File Message Help Q Tell me what you want to do
Fri 10/25/2019 4:21 PM

HPCDS (prod) <hpcds@erg.com>

HPCDS account reset information

To frances.williams@toyco.com A

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

You have requested a password reset for your HPCDS account. Please click the following link and follow the instructions provided to reset your password:
https://app10.erg.com/hpcds/Account/VerifyUser?userid=frances.williams%
40toyco.com&code=NNvtWXF18TEInJOrAgxZvOILREAtmuScvmlUemZrT36N1%
2Bx8H8Ik4YxVubeoDLNWHKLISAs3tMtTSPTuypwUFCINPCzTOEOBcOZHgRAGSyoDzvCY6r4Hfanwl771Y06Z8PVEAaFrTXepX|%2F1%
2FlaxgZNYvwlpVC1thaFGU7USaWO0lynpm4NszHOoFiDKbuGeqFgGIVBHQRPicTDA%2BkMUFdw%3D%3D

If clicking this link does not work, try copying and pasting the URL into the address bar of your web browser.
If you need help, please contact the HPCDS application administrator, Topher Buck, at 617-367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.
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5. Upon clicking the link provided in the email, you will be directed to the HPCDS, where you must answer one of the security
questions that you specified during account registration. Enter the answer to the security question and click the Submit
button.

High Priority Chemicals Data System (HPCDS) IC - oAty

Register  Login

Security question

W/t was your ehEchood nickname?

G4 e

ABOUT US CONTACTUS

6. Enterand then reenter a new password and click the Reset button. You cannot use the same password more than once.

High Priority Chemicals Data System (HPCDS) (¥ e

Register  Login

Reset password

ABOUT US CONTACTUS
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7. You will see a message confirming that your password has been reset. Click the link to log in.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage = Help = Register  Login

Reset password confirmation.

Your password has been reset. Please ciidk here t

ABOUT US CONTACTUS

8. Login tothe HPCDS by entering your email address and new password and then clicking the Log in button.

High Priority Chemicals Data System (HPCDS) | (¢ ovrmimener

Home Regorts > Manage = Help ~ Register  Login

Login

s

frances.williams@toyco.corm|

Your use of the High Priocity Chamicals Dats System cont €3 20eptance of the

ABOUT US CONTACTUS
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Manage

My Profile

1. Toview and edit your profile information, click Manage from the top navigation and then My Profile from the menu or use

this direct link: https://hpcds.theic2.org/Manage. You can also click the linked user and company name in the upper-right

corner of the page.

High Priority Chemicals Data System (HPCDS)

Home Reports(> Manuge = ) Help =~

Manage
My Profile

Change your prohle

Email franceswilliams@toyco.com
Company Name ToyCo.

Name Frances Williams

Job Title Compliance Officer

Telephone Number [US] 123-456-7890

Password

Change your password

Security Questions

1. What was your childhood nickname?

Cz:

Frances Williams - Toy Co.  Ug out

2. Clickthe “Change your profile” link to edit your name, job title, and telephone number. Note that you cannot update

your email address on this page. To update your email address, please email the HPCDS administrator at

hpcds@theic2.org.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~

My Profile

Emall franceswilliams@toyco.com

Company Name Toy Co

First Name

Frances

Last Name

Job Title
ance Office
Telephone Number This is 4 non-ULS. telephone number

567890

Security Questions

What was your childhood nickname?

frannie

13| 78
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https://hpcds.theic2.org/Manage
mailto:hpcds@theic2.org

3. Scroll down on this page to make changes to your security questions. Here you can edit answers to your existing security

questions or select new security questions and provide new answers.

Security Questions

What was your childhood nickname?

frannie

What is the name of a college you applied to but didn't attend?

boston university

What was your favorite sport in high school?

Update

4. Once you are finished making changes to the My Profile page, click the Update button to save your changes. Error
messages will display directly below any required fields that you have not completed or that have other errors. You must
resolve all errors before you can update your profile.

Security Questions

What was your childhood nickname?

frannie

What is the name of a college you applied to but didn't attend?

boston university

What was your favorite sport in high school?

(@ The Answer field is required.
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My Company

To view and edit your company information, click Manage from the top navigation and then My Company from
the menu or use this direct link: https://hpcds.theic2.org/Manage/MyOQOrganization.

High Priority Chemicals Data System (HPCDS) IC

Home Reporis ¥ Manage ¥ _Help ~ Frances Willlams - Toy Co.  Log out

Manage - Toy Co.

Company ID (01D)
Legacy WA PINs
DUNS Number

Public Contact

1. Onthe My Company tab, you can view and edit your company name, DUNS number, and mailing and physical address
details. You can also change the public contact for your company by selecting a user from the Public Contact drop-down
list. Each company in the HPCDS must have a designated public contact. The public contact should be the person at your
company who can answer questions from members of the public regarding the information reported by your company.
The public contact’s name, title, and contact information will be publicly disclosed with all company reports.

Please note that the first user created for a company is, by default, the company’s public contact. We recommend that
companies register at least two users for their company.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~

Manage - Toy Co.

Ut Aorownts v by Canedny

Company Name

Company ID(OID)

Legacy WA PINS

DUNS Number

Public Contact
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https://hpcds.theic2.org/Manage/MyOrganization
https://www.dnb.com/duns.html

2. Once you are finished making changes on the My Company tab, click the Save button to save your changes. Error
messages will display directly below any required fields that you have not completed or that have other errors. You must
resolve all errors before you can save your changes.

DUNS Number
123456789

Public Contact

Frances Williams
Mailing Address

Country

United States of America

Address, Line 1

123 Toy Lane

Address, Line 2

Suite 200
City State/ Province Postal Code
Toysylvania hé 12345

Physical Address same as mailing address
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3. Once saved, you will see a confirmation message that your company information has been updated.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage * Help ~

Manage

Your company information has baen updated

Emait franceswilliams@toyco.com
Company Name ToyCo, /

Name Frances Willlams

Job Title Compliance Officer

Telephone Number [US] 123-456-78%0
Password

Change your password

Security Questions

1. What was your childhood nickname?
Answer: frannie
2.What is the name of a college you applied to but didn't attend?

Answer: boston university

User Accounts for My Company

New User, Pending Approval
The New Users, Pending Approval table displays all new users that have requested to have user privileges for your company

but have not been approved by an existing user.

1. User details are displayed in the table. Click the Accept button to allow a requestor to have user privileges for your company.

Reject any requestor you do not recognize or that should not be users for your company.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage ~ Help ~ Frances Willlams - Toy Co.  Logout

k3

Manage - Toy Co.
My Company User Accounts for My Company
New Users, Pending Approval
TelephoneNumber Y Requested On

1-1of litems
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2. Once you click the Accept button, you will see a confirmation message that a notice of acceptance was sent to the new

user. The new user will now appear in the second table on the User Accounts for My Company tab.

appl0.erg.com

Users

The User table displays all active and inactive users for your company. Staff turnover is common, we recommend that companies
have at least two active users. Note, HPCDS does not allow the user designated as the public contact to be deactivated. If you are
unable to deactivate a user for your company, make sure that the useris not the public contact. If the user you want to deactivate is the
public contact, you must first assign a new public contact for your company.

1. Click the Deactivate button for any users that should no longer have user privileges for your company.

Manage - Toy Co.

User Accounts for My Company
New Users, Pending Approval

Name Y Emal
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2. Once you click the Deactivate button, you will see a confirmation message that a notice of deactivation was sent to the

user.

app10.erg.com

3. Click the Reactivate button for any users that should be reinstated with your company.

Manage - Toy Co.

My Company User Accounts for My Company Associations

New Users, Pending Approval

Name Y  Emal Y ¢ Y o Y On Y Action
No t0d
1-20f 2items
Users
Status Y Name Y Email X Teleghone Number Y Action
- Aichaed Ser el st 4557390 Reactivate
Ative Frances Williars frances s iiamseLoyo.con 123-456-7890

1-20f 2items
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4. Once you click the Reactivate button, you will see a confirmation message that a notice of reactivation was sent to the user.

app10.erg.com

Associations
Companies Requesting to Report for You, Pending Approval

1. The third table on the Associations tab is the Companies you report for table. Company details and status are displayed in
thetable.

Companies you report for
© Add

y  Accountable Company Malling Address 5  Approved By Name
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2. Torequest authority to report on behalf of a company, use the search box to find the company, select the company name,
and click the Add button.

Companies you report for

y AoprowdOn  y  Action

1-1of Litems

3. Once you click the Add button, you will see a confirmation message that a request was sent to the company. The status for

that request will display as Pending until it is approved.

4. Click the Deactivate button for any companies that you no longer want to report for.
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Allow a New Company to Report on Behalf of your Company

1. The second table on the Associations tab is the Companies that report for you table. Company details are displayedin the

table.

Manage - Toy Co.

ts for My Company Assc

My Company User ACCo
Companies requesting to report for you, Pending Approval

Addres: Y Y  RequestedOn ¢ Y Action

Reporting Company Name Y Reporting C:

No tecords to display

No items to dispiay

Companies that report for you

v  OAdd

St t ,‘“"c‘”’""’ y  Reporting Company Mailing Address y  Aoproved By Name vy AoorovedOn @ Action

Deactivate

1-10f1iterms

2. Toallow a new company to report on behalf of your company, use the search box to find the company, select the company
name, and click the Add button. Organization information from Washington’s CSPA Reporting Application was imported

into the HPCDS.

Companies that report for you

tes © v ©AdM
Departmtnt of Ecology Testing Account cywa77ra “ v  Approved By Name v ApprovedOn g Action
Werry's Test Company flavdalb

Test Company 2 q8zh3wd

9r2rtwa-

maypida

1-1of Litems
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3. Once you click the Add button, you will see a confirmation message that the company will be allowed to report on your
behalf.

app10.erg.com
Successfisly updated TestComponyd

OK

4. Click the Deactivate button for any companies that should no longer report for your company.

Companies that report for you

mpanyl T OAd
s . v Fwﬁ‘ ing Compary Name Y " dling Addres v v Approved On R 4 Action
Active (3 i . £ T e /82019 1:51 PM Deactivate

8US 1234567890
1-10f Litems
Companies you report for
v ©OAsd
Status Accountable Comparny Addres Z
‘ Y Name * Y T v Approved On y Action
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5. Once you click the Deactivate button, you will see a confirmation message that the company was successfully deactivated.

appl0.erg.com

Successfully deactivated TestCompany1

oK

Companies Requesting to Report for You, Pending Approval

1. Thefirsttable on the Associations tab is the Companies requesting to report for you, Pending Approval table. This table
includes all companies that have requested to report on behalf of your company but have not yet been approved.
Company details are displayed in the table. Click the Accept button to allow a company to report for you. Reject any
companies you do not recognize or that should not report for your company.

CLEARINGHOUSE

High Priority Chemicals Data System (HPCDS) IC2 vt o aasens

Home Reports =~ Manage = Help ~ Frances Willlams - Toy Co.  Log out

Manage - Toy Co.

My Company User Accounts for My Company Associations

Companies requesting to report for you, Pending Approval

Reporting Company Name Y Reporting Company Maling Address. Y Requested By Name

s
Active Org

1-1of1itere
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2. Once you click the Accept button, you will see a confirmation message that a notice of acceptance was sent to users at the

company.

app10.erg.com

3. This company will now appear in the Companies that report for you table.

Manage - Toy Co.
My Company User Accounts for My Comparny Associations
Companies requesting to report for you, Pending Approval

Reporting Company Name Y Reporting Company Maiing Address Y Requested By Name Y  RequestsdOn ¢ Y Action

Norecords to display

No Items to dispiay

Companies that report for you
v OAdd

Status * v P - v Reporting Company Mailing Address. v Approved By Name A 4 Approved On v Action

Deactivate

1-1of titems
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Change Password

1. Tochange your password, click Manage from the top navigation and then Change Password from the menu or use this
directlink: https://hpcds.theic2.org/Manage/ChangePassword.

High Priority Chemicals Data System (HPCDS) IC2

Home Reports ~ Manage ~ Help = Frances Williams - Toy Co.  Log out

Change Password

Current password
New password

Confirm new password

Change password

2. Enteryour current password, new password, and confirm your new password. Your password must be a minimum of 6
characters and include at least one of each of the following: upper case letter, lower case letter, number, and special
character. You cannot use the same password more than once. Once you are finished making changes, click the Change
password button. Error messages will display directly below any fields that you have not completed or that have errors. You

must resolve all errors before you can change your password.

High Priority Chemicals Data System (HPCDS) IC2

Home Reports ~ Manage ¥ Help ~ Frances Williams - Toy Co.  Log out

Change Password

Current password

sssssssens

New passviord

© The New password hieki s required.

Confirm new password

Change password
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3. Once you click the Change password button, you will see a confirmation message that your password has been changed.

High Priority Chemicals Data System (HPCDS) G

Home Reports ¥ Manage > Help ~ Frances Williams - Toy Co.  Log out

Manage

Your password has been changed.

My Profile

Change your profile

Email franceswilliams@toyco.com
Company Name ToyCo, /

Name Frances Williams

Job Title Compliance Officer

Telephone Number 1US] 123-456-7890
Password

Change your password
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Reports

Inventory

To view, edit, and create records in your inventory, click Reports from the top navigation and then Create Report
from Inventory from the menu or use this direct link: https://hpcds.theic2.org/Reports. You can also click the Home
linkin the upper left corner of the page.

High Priority Chemicals Data System (HPCDS) |C2 diieaus

Home Reports ~ Manage ~ Help ~ reporter@erg.com Logout

Inventory and Reports

View Existing Reports (Deaft. Submitted. and Published)

Inventory Add d Remove Selected
Record(s) Record(s)

If you would like to upload data, please use the Function Set Template [xlsm). =
Create New Report

Function Set

Show function sets for: All States

+ Addnewrecord W Delete 2 Upload

Chemical Concentration Category

Prodectbrick .|/ Compommt Y Function T orValue(ppm) Hotes

Add New Record

1. Toadd anew record to your inventory, click the Add new record button.

Function Set

Product Brick

Chemical/Class

Chemical Function

Concentration Category

Concentration Value (parts per million - ppm|
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2. Enterrecord informationinto the pop-up box using the drop-down menus. Once you are finished entering information for
your record, click the Save button to save the record to your inventory. Error messages will display directly below any
required fields that you have not completed or that have other errors. You must resolve all errors before you can save your

changes. Note that inventory records are not state-specific.

Function Set

Product Brick

Bath/Pool Water Toys

Component

Surface coatings (paints, plating, waterpr..

Chemical/Class

Formaidehyde

Chemical Function

v

(® The Chemical Function field is required.

Concentrat

Equal to or greater than 500 but less tha.. Yy

Concentration Value (parts per million - ppm)

3. The new record is displayed in your inventory.

High Priority Chemicals Data System (HPCDS) |Cz e

CLEARINGHOUSE

Home Reports ~ Manage ~ Help ~ reporter@erg.com Logout

Inventory and Reports

View Existing Reports (Draft, Submitted. and Published)

Inventory Add Selected
Record(s)
If you would like to upload data, please use the Function Set Template [ xJsm).
Create New Report

Function Set

Show functionsetsfor:  ajiStates

+ Addnewrecord ] Delete 2 Upload

Formaldehyde [50-00-0]

29| 78




You may also populate your inventory by uploading records via the Function Set Template. The template is available on the
Inventory page: https://hpcds.theic2.org/Reports. If you use the Function Set Template, you will need to click the “Enable
Content” button, shown below. Since Microsoft Office 365 updates, “Enable Macros” may appear when opening the file or it

can be found under “file,” option “enable” if neither occur.

Function Set Upload File (14) xism - Excel

AutoSave (@ of) (5]

File Home Insert Page Layout Formulas Data Review View Help TEAM £ Search

@ SECURITY WARNING Some active content has been disabled. Click for more details, Enable Content

Al e Je HPCDS Template for Uplgading Children's Products Datanto the Inventory
B D E F

A
HPCDS Template for Uploading Children's Products Data into the Inventory
Product Brick - Component _~ | Chemical Name _~ | Chemical Function _~ | Concentration Category _~ Concentration Value =]

PAFSIN

This workbook contains macros. Do you want to disable
macros before opening the file?

Macros may contain viruses that could be harmful to your computer. If
this file is from a trusted source, click Enable Macros. If you do not fully
trust the source, click Disable Macros.

rn macr

Disable Macros

Enable Macros

Inthe Function Set Template XLSM file you may also be presented with the dialog box shown below. You must click the

“Connect” button to use the template.

OData feed X I

8 https://hpcds.theic2.org/cdata/L_ProductCategory
Use anonymous access for this OData feed
Sefect which level to apply these settings to

Basic httpsy//hpcds.theic2.org/

Web API

Organizational account

pte
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If you use the Function Set Template, you must populate each function set element (column) with a value from the provided
pick-lists, following the guidance provided in the template. You can paste data into the template, but the entered values
must correspond to the pick list values. Once data entry is complete, save the file. Above the Inventory, click the Upload button.
Thenselect the file to upload. Once the file is successfully uploaded, the records will appear in your inventory. If there are any
validation errors in your uploaded data, the entire upload will fail. The Function Set Template must be uploaded as an XLSM file

type.

IMPORTANT: Please save the Function Set Template to your files for future editing and in case of difficulties whiles reporting.
Some reporters have experienced issues cutting and pasting records into the template as well as duplicated records once
uploaded. Please contact the HPCDS Administrator at hpcds@theic2.org if you experience similar issues.

Edit a Record

1. Toedita recordinyour inventory, click the Edit button in the table row for that record. Update record information using

the drop-down menus.

Function Set

Product Brick

Bath/Pool Water Toys

Scu
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2. Once you are finished making changes to your record, click the Save button to save the updated record to yourinventory.
Error messages will display directly below any required fields that you have not completed or that have other errors. You
must resolve all errors before you can save your changes. The updated record is displayed in your inventory.

CLEARINGHOUSE

High Priority Chemicals Data System (HPCDS) ICZ s A

Home Reports ~ Manage = Help ~ reporter@erg.com Log out

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published)

Inventory Add Selected Remove Selected
Record(s) Record(s

If you would like to upload data, please use the Function Set Template [.xJsm).
Create New Report

Function Set

Show function sets for: All States

4+ Addnewrecord W Delete 2 Upload

# Edit

B Delete

Delete a Record

1. Todelete arecordinyourinventory, clickthe Delete button on the right side of the record.

High Priority Chemicals Data System (HPCDS) |5 e

CLEARINGHOUSE

Home Reports ¥ Manage ¥ Help ~ reporter@erg.com Logout

Inventory and Reports

View Existing Reports (Qraft, Submitted. and Published)

Inventory Adds [——
Record Record(s)
If you would like to upload data, please use the Function Set Template (.xlsm).
Create New Report

Function Set

Show functionsetsfor:  ajiStates

+ Addnewrecord T Delete 2 Upload

Bath/Pool Water

Toys [10005155] Formaldehyde [50-00-0] Dispersant than 500 b

thas
1,000 ppm
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2. Todelete multiple records from yourinventory, select the records and click the Delete button at the top of the table.

High Priority Chemicals Data System (HPCDS) |C2 R———c

Home Reports ~ Manage ~ Help - reporter@erg.com Logout

Inventory and Reports

View Existing Reports (Rraft, Submitted, and Published

Inventory Add Selected [—
Record(s) Record(s)

If you would like to upload data, please use the Function Set Template [xlsm).
Create New Report

Function Set

+ Add new record 2 Upload

Show function sets for:

3. Once you click the Delete button, you will see a message to confirm that you want to delete the record(s). Click the OK
button to delete the record(s). If you do not want to the delete the record(s), click the Cancel button.

app10.erg.com

Record(s) deleted successfully.

OK
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4. Once you click the OK button, you will see a confirmation message that your records have been deleted successfully. The

records are no longer visible in your inventory.

Add Selected Records to a New Report

1. First select one or more records, then click the Add Selected record(s) button. You can repeat this step multiple times to
add additional records.

Home Reports ¥+ Manage ~ Help ~ reporter@erg.com Logout

Inventory and Reports
Vigw.Existing Beparts (Qraft. Submitted, and Published)
D m—
Inventory Add Selected [ —
Record(s) Record(s)

If you would like to upload data, please use the Function Set Template (.xlsm). <
Create New Report

Function Set

Show functionsetsfor:  AjStates

+ Addnewrecord 1 Delete £ Upload

Concentration
Component Category or Value
Y- (ppm)

Blo-based Materials
{Animal or Plant based)
ex.feather, horn, silk.
wool

Action Figure
Accessories
[10006397]

Equal to or greater
Acrylonitrile [107-13-1) than 100 but less than
500 ppm

Homogenous Mixtures
(gels, creams, powders,
fiquids, adhesives,
synthetic fragrances)

Action Figure
Accessories
[10006397]

Equal to or greater
Aniline [62-53-3] Adhesive than 1,000 but less
than 5,000 ppm

Action Figure

Metals (Indudinz Antimonv & Antimonv

Equal to or greater
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IMPORTANT: If receiving the error message “You must append at least one function set before creating a report” or “zero
records,” please confirm that the function sets have been selected and added to “Create New Report” first. If applied to
the current report, a small number will appear in the top right corner of the “Create New Report” button.

Inventory and Reports

Inve ntory Add Selected Remove Selected
E Record(s) Record(s)

If you would like to upload data, please use the Function Set Template (.xlsm).

Create New Report

Function Set

Show fyfictionsetsfor: A States

+ Addnewrecord M Delete 2 Upload

Product Brick Component Chemical/Class Function Category or Value Notes Action
Y Y Y (ppm) Y
ActionEl Use the checkboxes to select what you'd ... click “add Selected Record(s)”... I ... add if you see a number
4’@: like in your report, then ... 1) Adhesive than 100 but less than here, you're able to make a
[10006397T Sool 500 ppm new report
H Mixts
Action Figure f ;mocg::?nu: : :;: Equal to or greater Z Edit
Accessories "g u_s:j ”MI‘:SW " Aniline[62-53-3] Adhesive than 1,000 but less
[10006397) Y than 5,000 ppm B Delete |.
synthetic fragrances)
Action Figure z 2 2 Equal to or greater Z Edit
I
Accessories Mo 5 Vo :“;ﬁ\"“ﬁj’x;";;“;’zm Coloration/Pig..  than5,000 butless
{10006397) ik P than 10,000 ppm B Delete .

2. Once you have added records, you can create a new report. Click the Create New Report button. Inthe Create Report
pop-up, select the state, reporting period, and company for the report. (Note: the reporting window opens four (4)
months before the reporting period end date.) Click Start to begin your report.

CLEARINGHOUSE

High Priority Chemicals Data System (HPCDS) IC2 eERSTATE OMCALS

Home Reports ~ Manage * Help ~ reporter@erg.com Logout

Create Report
Inventory and Rept s

View Existing Reports (Draft, Submitt

InVentOry s for products sold or o e 7 . Remove Selected
Record(s)

In
If you would like to upload data, plea

Function Set

Reporting Period

+ Addnewrecord @ Delete 4L v gton (CSPA 2024

Compo

v

Action Figure 9:"’”‘ Start ] Clear Selection
i
Accessories ‘EL"IL":W oS e Laure rurmsve R ———
(10006397 saitnbia 500 ppm
wool

Homogenous Mixtures
(gels, creams, powders,

liquids, adhesives,
synthetic fragrances)

Action Figure
Accessories
110006397}

Equal to o greater
Aniline [62-53-3} than 1,000 but less
than 5,000 ppm

Equal toor greater
Coloration/Pig... than 5,000 but less

Action Figure
Accessories
tsnnnzoam

Metals (Including Antimony & Antimony
alloys) compounds [7440-36-0]

IMPORTANT: If experiencing duplicate function sets in a report, delete the submitted report, logout, then log back into the
system and create a new report. This issue results as a reporting issue rather than with inventory
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Difference in VT CDP, CSPA & TFKA Reporting Dates

When are Reports Due?

Reporting for the Vermont Chemical Disclosure Program, Washington State's Children's Safe Products Act
(CSPA), and Safer Products Washington (SPWA) is annual and due the following January 315t. EXAMPLE: For
Washington, when reporting children's products sold or offered for sale in 2023 in Washington,
manufacturers should select 2023 (1/31/2024) as the Reporting Period when creating a report in the High
Priority Chemicals Data System (HPCDS). The HPCDS is the online reporting system used by all three states.

However, reporting for Oregon’s Toxic Free Kids Act (TFKA) is biennial. When reporting for TFKA, select

the even-numbered year that immediately follows the two-year period during which the products being
reported were sold or offered for sale, as the Reporting Period in the HPCDS. EXAMPLE: If reporting children's
products sold or offered for sale in calendar years 2022 and/or 2023, manufacturers should select 2024
(1/31/2024) as the Reporting Period. Do not try to report for TFKA ‘early’ or before the reporting period’s
second December for two reasons: 1) the correct Reporting Period option in the HPCDS will not be available
until the 15% of that month, and 2) Not all the information needed for a manufacturer’s report is likely to be
available until that time.

Instructions for reporting for all three states' laws are found in this Reporting Guide. For more information
including compliance obligations for some products under these state laws, please visit Reporting Assistance.

Create Report for Washington State’s Children’s Safe Products Act (CSPA)

If you have not created an inventory from which to create a report, please refer to the Inventory section on page 28
for guidance. After you create a report you can edit the report name and change the reporting period in the fields at
the top of the report. The report name is intended to help you identify your reports and will be visible in the
Reports table. It will not be transmitted to the state(s).

Step 1a. Enter Target Age

High Priority Chemicals Data System (HPCDS)

Home Reports * Manage ~ Help ~ reporter@erg.com Logout

Step 1. Create Report for Washington-CSPA

Active Org
Public Contact First Reporter (reporter@erg.com)
Report Name i Report for Active Org (11/21/2024)

Reporting Period

Step 1a. Enter target age

Product Brick

36| 78




Inthe Step 1a. Enter target age table, click the Edit button to enter the target age using the drop-down list and click

the Save button. Thisis an optional data element for reporting to the Washington State Department of Ecology.
Target age is NOT REQUIRED for Washington State.

High Priority Chemicals Data System (HPCDS) |C2 T

CLEARINGHOUSE

Home Reports ¥ Manage ~ Help ~ reporter@erg.com Logout

Step 1. Create Report for Washington-CSPA

Active Org
Public Contact (i First Reporter (reporter@erg.com)
Report Name (i Report for Active Org (11/21/2024)

Reporting Period 2024

Step 1a. Enter target age

Product Brick

Action Figure Accessories [10006397]

Step 1b. Review Function Sets

1. Inthe Step 1b. Review function sets table, review the function sets in your report. To a delete a record, select the record

and click the Remove Record(s) from Report button. Note that this does not delete the selected function set(s) from your
inventory; it merely removes them from the report.

Step 1b. Review function sets

[ Export to Excel + Add Record(s) from Inventory (fll Remove Record{s) from Report

Chemical Concentration Category
Frodt Bk SR Y ||| Comeone Y| (et Y Funcion Y orValue(ppm) o Y
Action Figure B isbes: Ve Equal to or greater than
M(emfﬁnmm” {Animal or Plant basedex.  Acrylonitrile{107-13-1] Adhesive ottt

I than 5
leather, horn, silk, wool 100 but less than 500 ppm

Equal to or greater than
Aniline (62-53-3] Adhesive 1,000 but less than 5,000

q oo
synthetic fragrances) s

Aetals (Including alloys)
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2. Toadd additional records from yourinventory, click the Add Records from Inventory button. The pop-up displays
inventory records that are not already in your draft report. Select the record(s) you want to add to your reports and click
the Add Selected Record(s) to Report button.

Step 1b. Review function sets

[ Export to Excel + Add Record(s) from Inventory T8 Remove Record(s) from Report
A i Chemical Concentration Category
U Brick h g v Y Y  Function Y orValue (ppm) A
ActionFigur - Add Records from Inventory x
— Accessories
— Concentration
M Action Figur Product Brick ‘Component Chemical Fu Category or Value Notes
L Accessories Y 0 4 Y (ppm)
Action Figures (Non ) : Equal toor greater
S (e N Powered) g’_“?_’"c*'a"“‘ f":" Aniline [62-53-3] Coloration/Pi. than 500 but less
| i 10006395 T than 1,000 ppm

Accessories

3. Once you click the Add Selected Record(s) to Report button, you will see a confirmation message that your record(s)
have been added to the report successfully.

app10.erg.com

Recordfs) added successfully.

oK

4. Onceyou have completed Step 1, click the Save Draft Report button to save a draft of your report. The draft report will
appear of the Drafts tab of the Reports page. Click Cancel if you do not wish to save your draft report.
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Step 1c. Upload Additional Information (Optional)

If you would like to upload additional information, such as laboratory data, with your report, click the Upload

button and select the file to upload. Once the file is successfully uploaded, it will be included with your report. The
file size limitis 10 MB.

Step 1c. Upload Additional Information (Optional) =
Select files... v Done
:

Once you have completed Step 1, click the Check Report button to identify any issues with your report that will
prevent submission. Red text will appear above the table in your report that lists each warning. A red warning

symbol appears next to the item(s) with issues in the table. You must resolve all errors before you can continue to
Step 2. Review Report.

Check Report

Warning(s):

« 1 function set(s) with chemical(s) that ‘Should not be reported to Wasingtion

[ Export to Excel + Add Record(s) from Inventory i Remove Record(s) from Report

Chemical Concentration Category
| Product Brick Component Chemical
‘ Y Y s Y  Function Y orValue (ppm) RN 4
- jon Figur Equal to or greater thar
Action Figure rPlantbased)ex.  Acrylonitrile [107-13-1] Adhesive ual toos grester than
Accessories 10006397 100 but less than 500 ppm
' leather, horn, silk, wool

Homogenous Mixtures =
Equal toor greater than
Adhesive 1,000 but less than 5,000
ppm

Aniline [62-53-3]

Antimony &

Coloration/Pigme..
compounds

Equal to or greater than
Flame Retardants [NA] A Antistatic agent 500 but less than 1,000

Action Figure
fes [10006397]

Accesso

ppm
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Step 2. Review Report

Once you have completed Step 1 and checked your report, click the Review Report button. Review your report.
The Export to Excel function is available as a tool for a reporter to check a report for errors before final
submissions. If additional changes are needed, click the Cancel and Return to Step 1 button. If no changes are
needed, then click the Continue button.

IMPORTANT: The Export to Excel function allows a reporter to review the report for errors before final
submission but will not re-upload due to the groupings of 1. product brick & internal code and 2. chemical name
& CASRN. Please edit the original Function Set Template if changes are required.

Home Reports ¥ Manage ¥ Help ~ reporter@erg.com Logout

Step 2. Review Report for Washington-CSPA

Active Org

Public Contact First Reporter (reporter@erg.com)

Report Name Report for Active Org (11/21/2024)

Reporting Period 2024

@ Export to Excel
Concentration Category v Target Age v

Equal to or greater than 100 but a
Under

less than 500 ppr

Action Figure Accessorles s, crea Equal to or greater than 1,000
10006397] ic but less than 5,000 ppm
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High Priority Chemicals Data System (HPCDS)

Home Reports = Manage > Help ~

Step 2. Review Report for Washington-CSPA

Active Org

Public Contact First Reporter (reporter@erg.com)

Report Name Report for Active Org (11/21/2024)

Reporting Perlod 2024

™
& Bport to Excel

Attached information

41| 78
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Step 3. Certify & Submit Report

1. Onceyou have completed Step 2 and reviewed your report, complete step 3 by checking the checkbox to agree to the
certification statement and clicking the Submit button.

For confidential business information (CBI): contact cspareporting@ecy.wa.gov.

High Priority Chemicals Data System (HPCDS) |C2 e

CLEARINGHOUSE

Home Reports ¥ Manage ¥ Help ¥ Frances Williams - Toy Co. Logout

Step 3. Certify & Submit Report for

Washington

| certify, under penalty of perjury, that the information contained within my report
is true and correct, to the best of my knowledge, information, and belief.

2. Once you click the Submit button, you will see a confirmation message that your submission was received. The
confirmation message includes a unique Disclosure ID. Disclosure IDs start with the relevant two-letter state
abbreviation, followed by a hyphen and a seven-character alphanumeric code. Prior to submission, draft reports are
assigned numerical Report ID numbers. These Report IDs, along with other report attributes such as Report Name, help you
identify and keep track of draft reports.

High Priority Chemicals Data System (HPCDS) JO

CLEARINGHOUSE

Home Reports ¥ Manage ¥ Help ~ Frances Williams - Toy Co. Logout

Submission Received

Thank you for your submission. Your Disclosure 1D is "WA-jz33f8t"

You can view your report on the reports page. Your report will be published and made
available to the public in accordance with the program's procedures.

Click the button below to print this page for your records. You will also receive an
email confirmation.

Please contact the Washington Children’s Safe Products Act Program with questions:
Email: CSPAreporting@ecy.wa.gov

Phone: 360-407-6786

Print this page
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Create Report for Safer Products Washington (SPWA) Program

If you have not created an inventory from which to create a report, please refer to the Inventory section on page 28
for guidance. After you create a report you can edit the report name and change the reporting period in the fields at
the top of the report. The report name is intended to help you identify your reports and will be visible in the Reports
table. It will not be transmitted to the state(s).

Step 1. Create Report for Washington-SPWA

Active Org

Public Contact i First Reporter (reporter@erg.com)

Report Name (i) Report for Active Org (11/21/2024)

Reporting Period 2023 e

Step 1. Enter Chemicals

[#) Export to Excel + Add Record(s) from Inventory T Remove Record(s) from Report
. Concentration
[T}  Product Brick Component Chemical/Class Chemllca\ Category or Value Chemicals Notes
— Function
T Y T T (ppm) T

Bio-based Materials
— Sleeping Bags (Animal or Plant based)
L [10002080] ex. leather, horn, silk,
woal

Equal to or greater than
Bisphenols [NA] A Adhesive 100 but less than 500 +
ppm

Equal to or greater than
Inks/Dyes/Pigments Flame Retardants [NA] & Flame Retardant 500 but less than 1,000 +
ppm

|—‘ Sleeping Bags
— [10002080]

Step 1. Enter Chemical(s) for Each Function Set
In Step 1 you will enter the chemical(s) for each function set you selected from your inventory. First, click the

button in the “Chemicals” column.

Step 1. Enter Chemicals

[¥) Export to Excel + Add Record(s) from Inventory T Remove Record(s) from Report
— . . Chernical Concentration Category R
L] Product Brick v Component v Chemical/Class Y Function Y | orvalue (o) Chemicals Notes v
Bio-based Materials Equal to or greater than :
— Sleeping Bags (Animal or Plant based) . : .
[ (10002080] o leather. horn. <l Bisphenols [NA] A Adhesive ;gglbut less than 500 @

wool

Next, click the “+ Add new record” button.
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Chemicals

+ Add new record

Chemical YT CASNumber YT Modified By Y  Modified Date + T Action

No records to display

Then, in the text boxes that appear, enter the name and CAS number for each chemical. If the CAS number does
not exist, then enter “does not exist” in the CAS Number field. If you need to enter more than one chemical for
the same component, click the “save” button before clicking the “+ Add new record” button.

Chemicals
+ Add new record
Chemical T  CASNumber T  Modified By T  Modified Date + Y Action

Bisphenol B reporter@erg.com 11/26/2024 8:40 AM
® Cancel

When you have finished adding chemicals, close the pop up by clicking the “X” in the top right corner of the
window.

Chemicals

+ Add new record

Chemical Y  CASNumber Y  Modified By Y  ModifiedDate + Y Action

# Edit

X Delete ..

Bisphenal AF 1478-611 reporter@erg.com 11/26/2024 8:45 AM

# Edit
X Delete .

Bisphenol B reporter@erg.com 11/26/2024 8:43 AM
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Add/Remove Function Sets to the Report

You may add and remove function sets in the report. To add a function set, click on the “+ Add Record(s) from
Inventory” button. In the resulting pop-up window, check the box with the function set(s) you want to add to
the report and then click the “Add Selected Record(s) to the Report” button.

Step 1. Enter Chemicals

[ Export to Excel + Add Record(s) from Inventory ) M Remove Record(s) from Report
Add Records from Inventory X
O =
_ Product Brick Component Chemical/Class :::::;I Category or Value Motes 4
h g Y T Y  (ppm) Y

. . . Equal to or greater
o sl Sleeping Bags Textiles [synthetic Flame
J e L Flame Retardants [NA than 1,000 but |
— 1 @ {onos fibers and blends) ame Retardants [NA] Retardant Ao S

than 5,000 ppm

Add Selected Record|s) to Report

To remove a function set, check the box in the row of the function set and then click the “Remove Record(s) from
Report” button.

Step 1. Enter Chemicals

[#] Export to Excel =+ Add Record(s) from Inventory {Jil Remove Record(s) from Report

- Chemical Concentration
|| ProductBrick Component Chemical/Class Fun::ils: Category or Value Chemicals Notes
T T T T (ppm) T

Bio-based Materials

— Sleeping Bags (Animal or Plant based) Equal to or greater than

J [10002080] ex. leather, horn. silk, Bisphenols [NA] Adhesive loabut less than 500 A
wool .

o Sleening B Equal to or greater than

[] €ening Bags Inks/Dyes/Pigments Flame Retardants [NA] Flame Retardant 500 but less than 1,000 A

— [10002080] oo

_ - . Equal to or greater than
Sleeping Bags Textiles (synthetic
v
- [10002080] fibers and blends) Flame Retardants [NA] Flame Retardant 1,000 but less than A
5,000 ppm
Check Report

Click the Check Report button to identify any issues with your report that will prevent submission. Red text will
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appear above the table in your report that lists each warning. A red warning symbol appears next to the item(s)
with issues in the table. You must resolve all errors before you can continue to Step 2. Review Report

Warning(s):
« 1 function set(s) where ‘At least one chemical must be added under the chemical column:,

[®) Export to Excel + Add Record(s) from Inventory T Remove Record(s) from Report
. Concentration
[ ] ProductBrick Component Chemical/Class Chemllcal Category or Value Chemicals Notes
— Function
T T T Y  (ppm) hd

Bio-based Materials
|f‘ Sleeping Bags (Animal or Plant based)
— [10002080] ex. leather, horn, silk,

wool

Equal to or greater than
Bisphenols [NA] Adhesive 100 but less than 500 A
ppm

. Equal to or greater than
|f‘ Sleeping Bags

[10002080] Inks/Dyes/Pigments Flame Retardants [NA] Flame Retardant 500 but less than 1,000 A
ppm
. . . Equal to or greater than
— Sleeping Bags Textiles (synthetic .
I e = ! e +
L] [10002080] fibers and blends] Flame Retardants [NA] & Flame Retardant 1,000 but less than
5,000 ppm

Step 2. Review Report

Once you have completed Step 1 and checked your report, click the Review Report button. Review your report.
If additional changes are needed, click the Cancel and Return to Step 1 button. If no changes are needed, click the
Continue button.
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Step 2. Review Report for Washington-SPWA

Active Org

Public Contact (i
Report Name (0

Reporting Period

@ Export to Excel

Sleeping Bags
10002080)

Step 3. Certify & Submit Report

First Reporter (reporter@erg.com)

Report for Active Org (11/21/2024)

2023

Concentration

Cat v SPWA Chemical

Equal to or greater thar
500 but less than 1,000

Bisphenols [NA

Equal to or
100 but less than 5

ppm

Cancel and Return to Step 1

1. Onceyou have completed Step 2 and reviewed your report, complete step 3 by checking the checkbox to agree to the

certification statement and clicking the Submit button.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~

Step 3. Certify & Submit Report for Washington-

SPWA

| certify, under penalty of perjury, that the information contained within my report is true and correct,

to the best of my knowledge, information, and belief.

Cancel and Return to Step 2

3y PTRSITEQIMCAS
CLEARINGHOUSE

reporter@erg.com Logout

6. Once you click the Submit button, you will see a confirmation message that your submission was received. The

confirmation message includes a unique Disclosure ID. Disclosure IDs start with the relevant two-letter state
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abbreviation or four-letter program abbreviation, followed by a hyphen and a seven-character alphanumeric code. Prior
to submission, draft reports are assigned numerical Report ID numbers. These Report IDs, along with other report attributes
such as Report Name, help you identify and keep track of draft reports.

High Priority Chemicals Data System (HPCDS) |C2 Senmy oS

CLEARINGHOUSE

Home Reports + Manage ~ Help ~ reporter@erg.com Logout

Submission Received

Thank you for your submission. Your Disclosure ID is 'SPWA-2gyumsm’

You can view your report on the reports page. Your report will be published and made available to the
public in accordance with the program's procedures.

Click the button below to print this page for your records. You will also receive an email confirmation.

Please contact Washington Department of Ecology, Safer Products for Washington with questions:
Email: SaferProductsWA®@ecy.wa.gov
Phone: 360-688-4312

Print this page
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Create Report for Oregon Health Authority’s Toxics Free Kids Act (TFKA)

If you have not created an inventory from which to create a report, please refer to the Inventory section on page 28
for guidance. After you create a report you can edit the report name and change the reporting period in the fields at
the top of the report. The report name is intended to help you identify your reports and will be visible in the

High Priority Chemicals Data System (HPCDS) 63 Sevpromiamionn

Home Reports ¥ Manage ¥ Help ~ Frances Williams - Toy Co. Logout

Step 1. Create Report for Oregon

Toy Co.

Public Contact Frances Williams (frances.williams@toyco.com)
Report Name (i Report for Toy Co. (11/10/2019)

Reporting Period 2020

Step 1a. Enter target age and bricks sold or offered for sale

. Number of Bricks Number of Bricks Offered
Prodact Bick Y TupstAge Y  SoldinOregon Y  forSaleinOregon Y

Baby Diapers (Disposable)
[10000494] A

Reports table. It will not be transmitted to the state(s).

Step 1a. Enter Target Age and Bricks Sold or Offered for Sale

In the Step 1a. Enter target age and bricks sold or offered for sale table, click the Edit button to enter the target
age using the drop-down list and the number of bricks sold and/or offered for sale then click the Save button.
These are required data elements for reporting to the Oregon Health Authority. Note: “Bricks Sold or Offered for Sale”
refers to the refers to quantity of units/items for each of the GS1 'bricks' specified in the HPCDS that were sold or
offered for sale during the Biennial Notice Period. Not sure how to determine this? Learn more about this
requirement at Reporting for the Toxics Free Kids Act section of Oregon’s Frequently Asked Questions for the
Toxic Free Kids Act.

Step 1a. Enter target age and bricks sold or offered for sale

Number of Bricks Number of Bricks Offered
Prodect Brick - || et Age Y  SoldinOregon Y  forSalein Oregon T

Ages 3-12 v 150 1200 H
© Cance!

Action
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https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/HEALTHYNEIGHBORHOODS/TOXICSUBSTANCES/Pages/FAQ-biennial-notice.aspx
https://www.oregon.gov/oha/PH/HEALTHYENVIRONMENTS/HEALTHYNEIGHBORHOODS/TOXICSUBSTANCES/Pages/FAQ-question-list.aspx

Step 1b. Review Function Sets

1. Inthe Step 1b. Review function sets table, review the function sets in your report. To remove one or more records, select
the record(s) and click the Remove Record(s) from Report button. Note that this does not delete the selected function
set(s) from your inventory; it merely removes them from the report.

Step 1b. Review function sets

+ Add Record(s) from Inventory [ Remove Recordis) from Report

ical Concentration
Product Brick Component Chemical Name Function Category or Value Notes
Y Y Y Y  (epm) b
Baby Diapers
(Disposable) Binding agent
[10000494]
40-5]
Baby Carrier Methylene chloride [75 Antistatic
[10000502] 09-2] agent

Blankets/Throws

{Non Powered| Aniline [62-53-3] = 10000
[10002224]
Mercury & mercury ot oot
Metals (Including compounds including Mold / Press 5 ﬂ, I
than 500 but less
alloys) methyl mercury (22967 release than 1,000 ppm
92-6) [7439-97-6] ST
‘ P e Textiles (synthetic = 1107-12-11 -
Gloves [10005894] Acrylonitrile [107-13-1] Coloration/Pi...

fibers and blends)

2. Toadd additional records from your inventory, click the Add Records from Inventory button. The pop-up displays inventory
records that are not already in your draft report. Select the record(s) you want to add to your reports and click the Add
Selected Record(s) to Report button.

Step 1b. Review function sets

Add Records from Inventory X
Chemical Concentration
Product Brick Component Chemical Name e m_ca Category or Value Notes
Y. T b A Ml TS B 0 Y

Equal to or greater
Acrylonitrile [107-13-1] Coloration/Pi... than 5,000 but less
than 10,000 ppm

Texti synthetic

Hoves[10005894] |
Gloves{10005894] | i ers and blends

Add Selected Record(s) to Report
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3. Once you click the Add Selected Record(s) to Report button, you will see a confirmation message that your record(s) have
been added to the report successfully.

app10.erg.com

Record(s) added successfully.

OK

Step 1c. Submit Recommendations for Oregon Health Authority (Optional)

Enter recommendations regarding technical, financial or logistical support considered necessary for the

implementation of innovation and green chemistry solutions related to HPCCCH used in children's products. This
step is optional.

Step 1c. Submit Recommendations for Oregon Health Authority (Optional)

Per Oregon Revised Statute 431A2.58(7), manufacturers may submit to the Authority recommendations regarding technical, financial or logistical support considered
necessary for the implementation of innovation and green chemistry solutions related to HPCCCH used in children's products.
My recommendations for the Oregon Health Authority include..............

Step 1d. Upload Additional Information (Optional)

If you would like to upload additional information, such as laboratory data, with your report, click the Upload

button and select the file to upload. Once the file is successfully uploaded, it will be included with your report. The
file size limitis 10 MB.

Step 1d. Upload Additional Information (Optional) =

Save draft report Check Report M Review Report
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Renewal Rule

Has your company reported to the HPCDS for Oregon before, but information submitted about a children’s product has not
changed?

If a manufacturer has included a children’s product in a report for a previous reporting period and determines there is no
change to the information for the product except the number of units/items (i.e., Number of Bricks...) sold or offered for sale
in Oregon that was submitted in the previous notice, the manufacturer may renew the previous report for a subsequent
period. A renewed report does not require payment of the $250 per chemical fee. The manufacture must include the
number of units/items of a Brick sold or offered for sale during the new reporting period.

This option is only available if all information reported in the previous report is valid except the number of units/items of a
Brick sold or offered for sale. This option is available only for Oregon. To renew a report submitted for a previous reporting
period, follow the steps below:

Step le. Renew a Report Submitted to Oregon for a Previous Reporting Year

1. Inthe Published Reports section of your account, check the box next to the report that you would like to Renew for a new
period. Then click the Renew for new period button above the Published Reports section to the right.

Reports
Published Submitted Drafts
Published Reports

¥# Renew for new period [ Save Copy of Selected Report

Confidential

Ac Repor iti Prog Disclosure Period Submitted Submitted By Published Status
Company Name Information Name Abbrv Id Name Date Name/Org On Determinati
D b Y b ¢ Y Y Y Y u Y

11/21/2024
1:14PM

Active Org

OR OR-9s2gzf 2024
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2.

In the Renew Report pop-up, select the appropriate choices in the dropdowns for Reporting Period and Company, if
available. [The Company field will only be available for change if you are able to report for more than one company.] Then
click the Renew Report button.

Renew Report

ktep 1. Select the reporting period to renew the selected report, “Report for TFK
Test Account (12/7/2023)"

State Reporting Period

(D Selection Required

Company

Renew Report et

In Step 2. Renewing Report for Oregon, at the bottom of the screen, click the Edit button to the left of the Update bricks
sold or offered for sale section. Enter the number of items/units sold or offered for sale during the reporting period for
which you're reporting. Then click the Save button. [Note: The other data fields for this Renew section cannot be changed.
If data for a Product Brick that was previously submitted for these fields is no longer valid, you cannot use the Renew
feature.]

Recommendations for Oregon Health Authority

Update bricks sold or offered for sale
Product Brick T Tagetage T NumberofBricksSoldinOregon 7 Mumber of Bricks Offered for SaleinOregon ¥ Action

Action Figures (Powered) [10006396] & Under 3 = = N © Cancel

Once you have completed Step 1, click the Check Report button to identify any issues with your report that will prevent
submission. Red text will appear above the table in your report that lists each warning. A red warning symbol appears next
to the item(s) with issues in the table. You must resolve all errors before you can click Continue to Step 3. Payment:

Oregon.
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4. Onthe Step 3. Payment: Oregon screen, no payment is due. Complete step 3 by checking the checkbox to agree to the
certification statement and clicking the Submit button.

Step 3. Payment: Oregon

TFK Test Account

Report for TFK Test Account (12/7/2023) (renewing)
Reporting Period 2020

Payment Amount

1 Chemical(s) Reported
1 Chemical(s) Previousty Paid

0 Chemical(s) for payment x $250
Total Payment Due: $0

Select from the payment options below:

@ No payment is due for your report
\:\ | certify, under penalty of perjury, that the information contained within my report is true and correct, to the best of

my knowledge, information, and belief.
Cancel and Returnto Step2 | Certify and Submit

Cancel

Click the Cancel button to return to the inventory. Your draft report will not be saved.

Save Draft Report

Click the Save Draft Report button to save a draft of your report. Once you click the Save Draft Report button, you
will see a message to confirm that your draft report was successfully saved. Click the OK button to view all your saved
draft reports. Click the Cancel button to remain on the Create Report page.

app10.erg.com

Successfully saved ‘Report for Toy Co. (11/10/2019)' report info.
Do you want to go to your draft reports?

oK Cancel
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Check Report

Once you have completed Step 1, click the Check Report button to identify any issues with your report that will
prevent submission. Red text will appear above the table in your report that lists each warning. A red warning

symbol appears next to the item(s) with issues in the table. You must resolve all errors before you can continue to
Step 2. Review Report.

Warning(s):
= 1brick{s) where ‘Target
« 1brick(s) where 'Numb or sale in Oregon or number of bricks sold in O is required.
Number of Bricks Number of Bricks Offered
SARHENCK Y| Eefe Y SoldinOregon Y forSaleinOregon £ction
Ages3-12 20000 /' Edit
Under 3 1234 1500 Z Edit
Birth-12 10 / Edit
Spinning Tops/Yo-Yos o S
110005165 Under 3 150000 # Edit
Gloves [10005894] A # Edit

Step 2. Review Report

Once you have completed Step 1 and checked your report, click the Review Report button. Review your report.

If additional changes are needed, click the Cancel and Return to Step 1 button. If no changes are needed, click the
Continue button.

High Priority Chemicals Data System (HPCDS) |65 s

Home Reports ¥ Manage ~ Help ~ Frances Williams - Toy Co. Logout

Step 2. Review Report for Oregon

Toy Co.
Public Contact Frances Williams (frances.williams@toyco.com)

Report Name Report for Toy Co. (11/10/2019)

Reporting Period 2020

Product Brick

Concentration Category
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Step 3. Payment

Once you have completed Step 2 and reviewed your report, continue to step 3 where you review your payment
amount and select the appropriate payment option.

Submit Payment Using a Credit Card

1. To Submit payment using a credit card, select this radio button. Check the checkbox to agree to the certification
statement and click the Certify & Proceed to Payment button. Note that this option will direct you to a third-party
website to enter payment information.

Step 3. Payment: Oregon

Toy Co.

Report for Toy Co. (11/10/2019)
Reporting Period 2020

Payment Amount

5 Chemical(s) Reported
0 Chemical(s) Previously Paid

5 Chemical(s) for payment x $250
Total Payment Due: $1250

Select from the payment options below:
# Submit payment using a credit card
Noze: this option will direct you to a third-part) e t0 enter payment informtion

@ | certify. under penalty of perjury, e information contained within my report is true and
correct, to the best of my knowledge. information, and belief.

Submit payment by check

Certify and Proceed to Payment

2. Onthe payment page, review your transaction summary and enter customer information and click the Next button.

<« C @ securecheckout-uat.cdc.nicusa.com/Checkout * a0 e A0 L O
Payment Type Customer Info Payment Info Submit Payment
Transaction Summary
Unit
s 2 . 4-Nonylphenol; 4-NP and its
SKU; | |{Deseription Price; || Quantity | Amount isomer mixtures including CAS ~ $250.00
104-  4-Nonylphenol: 4-NP and its isomer mixtures including CAS 84852-  $25000 1 $250.00 84852-15-3 and CAS 25154-52-3
40-5 15-3 and CAS 25154-52-3 Methylene chloride $250.00
75-09-  Methylene chloride $25000 1 $250.00 Anifine. $250.00
2 Mercury & mercury compounds
including methyl mercury (22967- $250.00
62-53-  Aniline $25000 1 $250.00 92-6)
3
Acrylonitrile $250.00
7439-  Mercury & mercury compounds including methyl mercury (22967-92-  $250.00 1 $250.00 TOTAL  $1.250.00
97-6 6 e
107- Acrylonitrile $25000 1 $250.00
13-1
Total $1.250.00 Need He|p?

Customer Information to be entered is the Card
Payment Type 4 Holder. For technical assistance call 1-855-255-4304
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|

Payment Type Transaction Summary

4-Nonylphenol: 4-NP and its
isomer mixtures including CAS $250.00
84852-15-3 and CAS 25154-52-3

Methylene chloride $250.00
Customer Information Aniline $250.00

Credit Card

Mercury & mercury compounds

Complete all require

} Y reury (22967- 25
Country including methyl mercury (2296 $250.00
92-6)
Jnited States
United States b Acrylonitrile $250.00
First Name * Last Name * TOTAL  $1,250.00
Frances Williams
Company Name
Toy Co Need Help?
Address * Customer Information to be entered is the Card

Holder. For technical assistance call 1-855-255-4304

TIP: If a payment being made from a non-US address is not working with an overseas postal code, try using 00000 in that
field.

3. Enter your credit card information and click the Next button. IMPORTANT: when paying Oregon'’s fee by credit card,
the address entered must be the same as the billing address used by the credit card company. If it is not, the

payment will be rejected and your submission will not be accepted by OHA.

OREGON.GOV

Complete all required fields [~ ]

Credit Card Number * @@ Credit Card Type 4-Nonylphenol: 4-NP and its
e . ‘ns?:'\sr rj;x‘.ueks including CA% $250.00
el VISAY DScNE 84852-15-3 and CAS 25154-52-3
Yy i
Methylene chloride $250.00
Aniline $250.00
Expiration Month * Expiration Year *
Mercury & mercury compounds
Select a Month v Select a Year v including methyl mercury (22967- $250.00
92-6)
Security Code * Acrylonitrile §250.00
N TOTAL  $1,250.00

Name on Credit Card *

Need Help?

You have selected to pay by credit card. Complete

Customer Billing Information and enter Credit Card
Information. For technical assistance call 1-855-255-
4304,
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4. Review your payment information and click the Submit Payment button.

OREGQN.GOV

oy Co
123 Toy Lane

Toysylvania, AZ 12345 Transaction Summary

Country Email Address
United States frances.williams@toyco.com 4-Nonylphenol: 4-NP and its

isomer mixtures including CAS $250.00
84852-15-3 and CAS 25154-52-3

Payment Info Methylene chlonde $250.00
Aniline $250.00

- Mercury & mercury compounds

including methyl mercury (22967- $250.00
Credit Card Name on Credit Card 92-6)
Visa ***1111 Frances Williams
Acrylonitrile $250.00

Exp. 12/2021
TOTAL  $1,250.00

Cancel Submit Payment

Need Help?

Review payment information. You may edit Billing
and Payment Method here if needed. When
© NIC 2019 Terms of Use | Privacy Policy complete, select Make Payment. You will receive a
printable receipt at the end of your successful

Amummant trnnrastinn Carfarhninal arcicbansn ~all 1

5. Upon clicking the Submit Payment button, you will see a payment receipt confirmation message. Select Print to print a
copy for your records. Click the Continue button to return to the HPCDS.

OREGON GOV

Payment Receipt Confirmation

Your payment was successfully processed. Select PRINT for a paper receipt. Call 1-855-255-4304 for technical assistance. Reports are published in
compliance with Oregon’s Toxic Free Kids Act. Email reporting questions to: toxicfreekids.program @state.or.us

Receipt Confirmation

Description Amount
OHA - High Priority Chemical Database $1,250.00
Total Amount Paid $1,250.00
SKU Description Unit Price Quantity Amount

4-Nonyipheno’; 4-NP and its isomer mixtures including CAS 84852-15-3 and CAS 25154,
Methysene chioride
Aniline

Mercury & mercury compounds in

methy! mercury (22967-92-6)

Acrylonitrile

$250.00

otal $1,250.00
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Customer Information

Customer Name Frances Wiliams Receipt Date
Company Name Toy Co. Receipt Time
Local Reference ID OR-k73dync

Payment Info

Payment Type Credit Cara Credit Card Number
Credit Card Type VISA Order ID
Name on Credit Card Frances Wiliams

Billing Information

Billing Address
Billing City, State
ZIP/Postal Code
Country

Phone Number

This receipt has been emailed to the address below.

Email Address frances.wiliams@toyco.com

Continue

Submit Payment by Check

1. Tosubmit payment by check, select this radio button. Enter check information and check the checkbox to agree to the
certification statement. Click the Certify and Submit button to complete the submission process.

Submit payment using a credit card

# Submit payment by check

Payer. Frances Williams
Checkdate: ]
Check number: 123 =

Check amount:

# | certify, under penalty of perjury, that the information contained within my report is true and
correct. to the best of my knowiedge, information, and belief.

Mail check to:

Toxic-Free Kids Program

PO Box 14260

Portiand, OR 97293-0405 USA

For express delivery mail to:
Oregon Health Authority
Office of Financial Services
Attn: Tom Anderson

800 NE Oregon St, Suite 200
Portland, OR 97232-2230 USA

Certify and Submit
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2. Once you click the Submit button, you will see a confirmation message that your submission was received. The
confirmation message includes a unique Disclosure ID. Disclosure IDs start with the relevant two-letter state
abbreviation, followed by a hyphen and a seven-character alphanumeric code. Prior to submission, draft reports are
assigned numerical Report ID numbers. These Report IDs, along with other report attributes such as Report Name, help you

identify and keep track of draft reports.

Submission Received

Thank you for your submission. Your Disclosure 1D is ‘'OR-hnlp&dm'

CAS Number Chemical Name Quantity Unit Price

Total : $1250.00
Mail-in Check Information
Payer Frances Williams
Check Date 11/10/2019
Check Number 123
Payer $1.250.00
You can view your regort on the reports page. Your report will be published and made available to the publicin

accordance with the program's procedures.
Click the button below to print this page for your records. You will also receive an email confirmation.

Please contact the Oregon Toxic-Free Kids Program with questions:
Email: texicfreskids program@st
Phone: 971-673-0482

ste.orus

Create Report for Vermont Chemical Disclosure Program (VT CDP)

If you have not created an inventory from which to create a report, please refer to the Inventory section on page 28
for guidance. After you create a report you can edit the report name and change the reporting period in the fields at
the top of the report. The report name is intended to help you identify your reports and will be visible in the
Reports table. It will not be transmitted to the state(s).

High Priority Chemicals Data System (HPCDS) | (03 Yapsimiiers

Home Reports ~ Manage ~ Help ~ JohnSmithAcmeToy@gmailcom  Log out

Step 1. Create Report for Vermont

Acme Toy Co
Public Contact John Smith (JohnSmithAcmeToy@gmail.com)
Report Name (i Report for Acme Toy Co (6/14/2024)

Reporting Period

Use the template (xlsm) to upload Brand Name, Product Model, UPC, and Chemical data. Note, after the initial file upload, subsequent file uploads will replace the
previously uploaded file.

Step 1a. Upload Brand Name Product Model, UPC, and Chemicals

2 Upload

Chemical




Step 1a. Upload Brand Name Product Model, UPC, and Chemicals

1. Inthe Step 1a., use the .xIsm template to upload Brand Names, Product Models, UPCs, and Chemicals. Download and save
the excel .xIsm template linked in the Step 1a screen. When you open the Excel file you might see a red banner message
alerting you that macros have been blocked. You will need to unblock the macros so that the Excel file can validate data
entry. Click the “Learn More” button and follow the directions provided to unblock the macros.

x

File Home  Insert  Page Layout Formulas Data Review View  Automate Developer Help  ArcGIS

SECURITY RISK  Microsoft has blocked macros fram running because the source of this file is untrusted.

B C

HPCDS Template for Uploading Children's Brand Name, Product Model, and UPC Data
IMPORTANT:

* Only enter data into rows 4 and below in columns A-D of this sheet. Data entered outside of these areas will NOT be saved by the HPCDS upon
upload.

* Do not reformat or change data outside of these areas. If any information is changed (e.g. changing column headers in rows 1-3 or formulas in
columns E-I or adding/removing columns/rows/filters), you will receive an HPCDS error message upon upload and will be prompted to correct
them and reupload.
* Duplicate rows are not accepted. If the template contains duplicate rows or contains data that has already been submitted for the reporting
period, you will receive an error upon upload and will be prompted to remove the duplicate data and reupload.

B Rows with data entry and validation errors that require correction for upload will show “YES” in column E titled “HAS ERRORS".

£ - - - -

[ [= [~

Follow the directions provided at the top of the Excel file and Program Guidance and reporting documents located on the
VT CDP web page to enter data into the template. As with the Function Set template, you may paste data into the
template, but the entered values for chemical in column A must correspond to the pick list values. Once data entry is
complete, save the file. When you are ready to upload the file, click the Upload button and browse and select the file to
upload in the pop-up box.

Use the template [ x|sm) to upload Brand Mame, Product Model, UPC, and Chemical data. Note, after the initial file upload, subsequent file uploads will replace the previously uploaded

file.

Step 1a. Upload Brand Name Product Model, UPC, and Chemicals

Chemical T BrandMame T Product Model T uec T
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@ Open

« v » ThisPC + Downloads * Upload files v O Search Upload files o
Organize v New folder == O @
g ™ Mame Date modified Ty
= B3] BNPMUPCUploadFilexlsm 4/15/2024 5:33 PM M
b
T Mo preview available.
B
=
E
&L v < >
File name: | BNPMUPCUploadFilexlsm ~ | Al Files (%) ~
Open Cancel

Once the file is successfully uploaded, the records will appear on your screen in the box under Step 1a.

Utse the template [xlsm) to upload Brand Mame, Product Medel, UPC, and Chemical data, Mote, after the initial file upload, subsequent file uploads will replace the previously uploaded
file.

Step 1a. Upload Brand Name Product Madel, UPC, and Chemicals

L uplosa

T Brand Mame T Product Model

Chemical

If there are any validation errors in your uploaded data, a message with information about the errors will appear, and the
entire upload will fail. The Brand Name, Product Model, UPC, and Chemical file must be uploaded as an XLSM file type.
Each report must include at least one Brand Name, Product Model, and Chemical. For each chemical provided in the Brand
Name, Product Model, UPC, and Chemical file there must be at least one Function Set with the same Chemical. Please visit

the VT CDP website for more information about reporting requirements and related resources for reporting.

IMPORTANT: Please save the file for future editing and in case of difficulties while reporting. If you need to update the
Brand Name, Product Model, UPC, and Chemical data for the report, please note that each upload will replace the
previous upload in the report. Please contact the HPCDS Administrator at hpcds@theic2.org if you experience any

difficulties uploading the file.
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2. Inthe Step 1b., review the functions sets in your report. To remove one or more records, select the record(s) and click the

Remove Record(s) from Report button. Note that this does not delete the selected function set(s) from your inventory; it

merely removes them from the report.

Step 1b. Review function sets

[® Export to Excel

Product Brick Y

Bio-based Materials
Animal or Plant based;

ex. leather, horn, silk,

wool

Component Y

+ Add Record(s) from Inventory I Remove Record(s) from Report

Chemical Concentration Category
Chemical N: N
R Y  Function Y  orValue (ppm) LD €
Acetaldehyde [75-07-0 Accelerator

3. Toadd additional records from your inventory, click the Add Records from Inventory button. The pop-up displays inventory

records that are not already in your draft report. Select the record(s) you want to add to your reports and click the Add

Selected Record(s) to Report button.

Step 1b. Review function sets

Add Records from Inventory

Product Brick Component
)
Action¥igiire H::OBEI’\OUS Mixt(;.ures
B8els, creams, powders,
Accessorles s E;‘hS OIS
ids, adhesives,
[10006397] e
synthetic fragrances)

; Chemical Concentration
Chemical Name Function Category or Value Notes
Y Y (ppm) Y
Equal to or greater
Acetaldehyde [75-07-0] Adhesive than 100 but less than
500 ppm
Add Selected Record(s) to Report
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Once you click the Add Selected Record(s) to Report button and close the pop-up window, the Function set will have been

added to the report successfully.

Step 1b. Review function sets

[X) Export to Excel

Product Brick Y

Component

Y Chemical Name Y

liquids,

synthet

+ Add Record(s) from Inventory @l Remove Record(s) from Report

Chemical
Function

Concentration Category

Y  orValue (ppm) Motes Y

Accelerator

Adhesive

Once you have completed Step 1, click the Check Report button to identify any issues with your report that will prevent

submission. Red text will appear above the table in your report that lists each warning. A red warning symbol appears next

to the item(s) with issues in the table. You must resolve all errors before you can click Review Report and proceed to

Step 2. Review Report.
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Step 2. Review Report

Once you have completed Step 1 and checked your report, click the Review Report button. Review your report. If additional
changes are needed, click the Cancel and Return to Step 1 button. If no changes are needed, click the Continue button.

High Priority Chemicals Data System (HPCDS) |C2 ciasinoNst

Home Reports ¥ Manage ¥ Help ~ JohnSmithAcmeToy@gmail.com Logout

Step 2. Review Report for Vermont

Acme Toy Co

Public Contact John Smith (JohnSmithAcmeToy@gmail.com)

Report Name (@ Report for Acme Toy Co (6/14/2024)

Reporting Period 2024

1-10f 1items

® export toExce
Product Brick Concentration Category

Cancel and Return to Step 1
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Step 3. Payment: Vermont

Once you have completed Step 2 and reviewed your report, continue to step 3 where you review your payment amount and
select the appropriate payment option.

Submit Payment Using a Credit Card

1. Tosubmit payment using a credit card, select this radio button. Check the checkbox to agree to the certification
statement, enter contact information for the report, and click the Certify & Proceed to Payment button. Note that this
option will direct you to a third-party website, Authorize.net to enter payment information. IMPORTANT: When paying
Vermont's fee by credit card, the address entered must be the same as the billing address used by the credit card

company. Ifit is not, the payment will be rejected and your submission will not be accepted by CDP.

High Priority Chemicals Data System (HPCDS) 5 rreveiertenes

LEARINGHOUSE

Home Reports ¥+ Manage * Help ~ JohnSmithAcmeToy@gmail.com Logout

Step 3. Payment: Vermont

Acme Toy Co

Report for Acme Toy Co (6/14/2024)
Reporting Period 2024

Payment Amount
1 Chemical(s) Reported

0 Chemical(s) Previously Paid

1 Chemical(s) for payment x $200
Total Payment Due: $200

Select from the payment options below:

@® Submit payment using a credit card or debit card

Note: this option will incorporate a third-party website to collect payment information

| certify that the information stated by me on this report is true and accurate to the
best of my knowledge and that | understand providing false information or omitting
information is unlawful and may subject me to civil penalties or other enforcement
actions pursuant to 9 V.S.A. Chapter 63. By checking this box | also agree with the
following statement: The Vermont Department of Health will not provide refunds.

Submit payment by check

Please provide the following contact information:

Phone Number:

04-555-1212

Country:

es of America

Address, Line 1:

1 Main St

Address, Line 2:

Postal Code:

¥ 12345

Cancel and Returnto Step2 | Certify and Proceed to Payment
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2. Onthe payment page, review your transaction summary and enter customer payment information. When you are ready

to submit payment, click the Pay Now button.

High Priority Chemicals Data System (HPCDS) | b memsnce

Home Reports ¥ Manage ~ Help ~ JohnSmithAcmeToy@gmail.com Logout

Step 4. Credit Card Payment: Vermont

Acme Toy Co

Report for Acme Toy Co (6/14/2024)
Reporting Period 2024

Payment Details

1 Chemical(s) Reported
0 Chemical(s) Previously Paid

1 Chemical(s) for payment x $200
Total Payment Due: $200

SKU Description Unit Price Quantity
75-07-0 Acetaldehyde $200 1

Total

Report Contact Information

Phone Number: 804-555-1212
Address, Line 1: 1 Main St
Address, Line 2:

City: Jonesville

State: Vermont

Postal Code: 12345

Country: US

Credit Card Payment

visa AVIII [RRRMARRIMARE

04/28

Billing Address

John Smith

USA 12345

1 Main St Jonesville

il 804-555-1212
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3. After clicking the Pay Now button, a confirmation page will display. From this page you can view your report and print the

page for your records. VT CDP contact information is also provided.

High Priority Chemicals Data System (HPCDS) O

Home Reports * Manage ~ Help ~ JohnSmithAcmeToy@gmail.com Logout

Submission Received

Thank you for your submission. Your Disclosure 1D is "VT-ekjkqr3'

[® Export to Excel

CAS Number Unit Price

Report Contact Information

Phone Number: 804-555-1212
Address, Line 1: 1 Main St
Address, Line 2:

City: Jonesville

State: Vermont

Postal Code: 12345

Country: US

You can yigw.your r&part on the reports page. Your report will be published and made available to
the public in accordance with the program's procedures.

Click the button below to print this page for your records. You will also receive an email
confirmation.

Please contact the Vermont's Chemical Disclosure Program for Children's Products with
questions:

Email: ChemicalRisclosure@vermont.goy

Phone: 802-863-7220 or 800-439-8550 (toll-free in Vermont)

Print this page
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Submit Payment by Check

1. Tosubmit payment by check, select this radio button. Enter check information and check the checkbox to agree to the

certification statement. Click the Certify and Submit button to complete the submission process.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage - Help -

Step 3. Payment: Vermont

Active Org
Report for Active Org (7/30/2024)
Reporting Period 2018

Payment Amount

1Chemical(s) Reported
0 Chemical(s) Previously Paid

1 Chemical(s) for payment x $200
Total Payment Due: $200

Select from the payment options below:

Submit payment using a credit card or debit card

® Submit payment by check

Only select payment by check if you are unable to pay by credit card or debit card.

Check date:
Check number:
Check amount

| certify that the information stated by me on this report is true and accurate to the
bestof my medge and that | understand providing false information or omitting
information is unlawful and may subject me to civil penalties or other enforcement
actions pursuant to 9 V.S.A. Chapter 63, By checking this box | also agree with the
following statement: The Vermont Department of Health will not provide refunds.

Please contact the Vermont Chemical Disclosure Program for instructions to pay by check
including mailing address. Reports are not considered submitted until payment has been
processed.

Please provide the following contact information:
Phone Number:

Country:

Address, Line 1:

m Cancel and Retun toStep2 | Certify and Submit

ABOUT US CONTACT US
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2. Afteryou click the Certify and Submit button, a confirmation page will display. From this page you can view your report
and print the page for your records. VT CDP contact information is also provided.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ¥ Help ~

Submission Received

Thank you for your submission. Your Disclosure ID is "VT-ekjkqr3'

(D Export to Excel

(CAS Number Quantity Unit Price

Report Contact Information

Phone Number: 804-555-1212
Address, Line 1: 1 Main St
Address, Line 2:

City: Jonesville

State: Vermont

Postal Code: 12345

Country: US

You can yiew your.repart on the reports page. Your report will be published and made available to
the public in accordance with the program's procedures.

Click the button below to print this page for your records. You will also receive an email

confirmation.

Please contact the Vermont's Chemical Disclosure Program for Children's Products with
questions:
Email: ChemicalRisclosure@vermont

Phone: 802-863-7220 or 800-439-8550 (toll-free in Vermont)

Print this page

Add Information to a Previously Submitted Report

IMPORTANT: Additional information can be submitted for unpublished current or prior reporting period reports and includes
any of the following reporting situations:

e Adding a function set where the chemical is in a function set in the original report;

e Adding a function set where the chemical is not in a function set in the original report. In this case the
additional information must include a Brand Name, Product Model, UPC, and chemical upload with at
least one row for each new chemical included in the function set;

e Adding a Brand Name, Product Model, UPC, and chemical where the chemical is in a function set in the
original report

e Adding a Brand Name, Product Model, UPC, and chemical upload where the chemical is not in a function
set in the original report. In this case the additional information must include a Brand Name, Product
Model, UPC, and chemical upload with at least one row for each new chemical included in the function
set; and

e Adding a function set and Brand Name, Product Model, UPC, and chemical upload where the chemical is

in a function set in the original report.

70 | 78




1. To provide additional information for submitted, unpublished, report, after logging in, go to the Submitted tab of the
Reports section and click on the Report for which you wish to provide additional information. If you are adding function set
information to the report, the function set first needs to be in your inventory.

Reports

Published Submitted Drafts

Submitted Reports

Note: Submitted VT reports may not be deleted.

T Delete [ Save Copy of Selected Report
Confidential
Ac Repor Prog Disclosure Period Submitted Submitted By Modified Status
Company Information Name Abbrv id Name Date 4 Name/Org On Determinati
Y Y. b Y Y Y. Y Y W Y
s WA- ey 11/21/2024 11/21/2024
el 2s5jd9! & 1:09 PM 1:09PM
= S VT- id 11/20/2024 11/20/2024
Active Org T ytb137b 2024 8:25 AM 8:25AM
VI = 7 24 7/11/2024
Acive Org T welvéay G 4:45PM 4:45PM
X - VI- — 7/11/202 7/11/2024
Active Org VI ecSkeBb 2024 2:41PM 4:41PM
T 20;
Active Org VT ¥ 2020 Az/a02d
e2dkgvk 5:53PM

2. After clicking on the report, scroll down to the Report Additional Information section of the report and click the report
Additional Information button. From the resulting page add Brand Name, Product Model, UPC, Chemical, and Function set

data as you would for a new report.

Report Additional Information
4+ Report Additional Info tion

Additional Information Name Y Disclosureld Y Status Y  CreatedOn Y Submitted Date Y

Return to Reports

ABOUT US CONTACT US
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My Reports

To view, copy, and edit your reports, click Reports from the top navigation and then My Reports from the menu
or use this direct link: https://hpcds.theic2.org/Reports?section=DraftReports- tab#Reports. You can view all your
published, submitted, and draft reports.

Reports
Published Submitte Drafts
Draft Reports
& Delete [ Save Copy of Selected Report
Accountable Period Report. Modified On
Company Y Y Name Y M4 Y 4 | S oy | Acke
«Org Zergcom & Delete
o > 11/19/202 2o
Active Org " £ porter@es clet
Org " B Delet
Act D 2022 D " W Delet
oL M ? & Delet
thve Org a o 1 Delet
Oz P 1 Delex
tive Org ‘ ',' porte 2 D

Drafts

1. Onthe Drafts tab, you can view all saved draft reports. Click a report name to edit the report. Delete reports using the Delete
buttons. You can delete drafts one by one using the Delete buttonsin the table rows or select to delete one or more reports

using the checkboxes in the leftmost table column and clicking the Delete button at the top of the table.

Reports

Published Submitted Drafts

Draft Reports

[ Save Copy of Selected Report
Accountable Prog Period Report Modified On 5
Company Y Y Abv Y Neme Y W Y & e[ YpoesedBy Sy | Action

) 1172172024

Active Org WA-CSPA 02 6269 12:20PM PO erg.com

T o 11/19/2024 3:12 . :
VT 2020 3340 e reporter@erg.com

Active Org

Active Org OR 2022 reporter@erg.com
9/17/2024 1:41
Active Org OR 2022 3367 K‘y\i 2444, reporter@erg.com
- o ; 9/17/2024 1:39
Active Org OR 2024 3366 e reporter@erg.com
Active Org 3 he 6/2024 1:55 =
Active Org 2 WA-CSPA 2023 3365 :\1 LR reporter@erg.com
7/9/2024 5:33
Active Org VT 2020 3341 o 2 reporter@erg.com
3/26/2024 2:19 =
Active Org OR 201¢ 627 reporter@erg.com

PM
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2. Once you click the Delete button, you will see a message to confirm that you want to delete the report. Click the OK

button to delete the record. If you do not want to delete the record, click the Cancel button.

appl10.erg.com
Are you sure you want to delete? This cannot be undone.

oK Cancel

3. Once you click the OK button, you will see a confirmation message that your records have been deleted successfully. The

records are no longer visible in your inventory.

appl10.erg.com

Record(s) deleted successfully.

OK

4. Tosave acopy of a draft report, first select the report and then click the Save Copy of Selected Report button. Inthe pop-up
box, enter the reporting period and company using the drop-down lists and click the Create Copy button.
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Copy Report

Select the reporting period and company to create a new report based
selected report, “Report for Active Org (11/26/2024)".

State Reporting Period

2023

Company

Active Org b

(e Cancel

7. Onceyou click the Create Copy button, the copy of the report will open, and you can make and save changes.

High Priority Chemicals Data System (HPCDS) |C2 S

CLEARINGHOUSE

Home Reports ~ Manage ~ Help ~ reporter@erg.com Logout

Step 1. Create Report for Washington-SPWA

Active Org
Public Contact (& First Reporter (reporter@erg.com)
Report Name (i Report for Active Org (copied on 11/26/2024)

Reporting Period 2023

Step 1. Enter Chemicals

(@ Export to Excel + Add Record(s) from Inventory Tl Remove Record(s) from Report

A 2 Concentration Category
Product Brick y  Component or Value (ppm) Chemicala Rt ) 1

Bio-based Materials
Sleeping Bags (Animal or Plant based)
(10002080} ex. leather, horn, silk,
wool

Equal to or greater than
Bisphenols [NA] A Adhesive 100 but less than 500
ppm
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Submitted

1. Onthe Submittedtab, you can view all reports that have been submitted but are not yet published. Delete reports using
the Delete button.
Reports
Published Submitted Drafts

Submitted Reports

Note: Submitted VT reports may not be deleted.

[ Save Copy of Selected Report

Prog.
— Accountable ReporAdditional Disclosure  Period Submitted Submitted By Modified Status
Company Information Name vy id Name Date Name/Org on Determinati
Y d £ Y g Y T Y Y u Y
g WA e 12/20/2019 _ srezo )
Active Org WACSPA o 2018 iy com) o o0 om Pending
o | FirstReporter "

e Regort for Active Ors WA > 12/2072019 . 8/26/2021

ive Org A 1 eporter@erg.com i
Active Or 1212072019 WACSP Towupd a8 1:41PM ::‘3?”6'”1‘"(“‘ 303 PM e

ve Org)

2. Onceyou clickthe Delete button, you will see a message to confirm that you want to delete the report. Click the OK button

to delete the record. If you do not want to delete the record, click the Cancel button.

3. Once you click the OK button, you will see a confirmation message that your report has been deleted successfully.

app10.erg.com
Record(s) deleted successfully.

oK

4. Tosaveacopy of asubmitted report, first select the report and then click the Save Copy of Selected Report button. In the
pop-up box, enter the reporting period and company using the drop-down lists and click the Create Copy button.

Copy Report

Select the reporting period and company to create a new report based on the
selected report, 'v1.1.0-create from imported inv”.

State Reporting Period

2024

Company

v

Active Org
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5. Once you click the Create Copy button, the copy of the report will open, and you can make and save changes.

High Priority Chemicals Data System (HPCDS) |C2 s ocs

CLEARINGHOUSE

Home Reports ~ Manage ~ Help ~ reporter@erg.com Logout

Step 1. Create Report for Washington-CSPA

Active Org
Public Contact (@ First Reporter (reporter@erg.com)
Report Name (i Report for Active Org (copied on 11/21/2024)

Reporting Period 2024

Step 1a. Enter target age

Product Brick

Action Figures (Non Powered) [10006395]

Artists Easels [10001681]
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Published

1.

On the Published tab, you can view all reports that have been published and are available on the public search
(https://hpcds.theic2.org/Search). See the Search Product Category Data section of this guide for more information. Click
onthe Report Name to view the report detail. On this tab you can also view the confidential business information (CBI)
Status (only applicable for WA CSPA reports). If the CBI Status field is empty, that means that a CBI claim has not been made.
Ifthe CBI Status is Pending, that means that a CBI claim has been made, but the decision to accept or reject that claim has
not been made. If the CBI Status is Accepted, that means that the CBI claim has been accepted. If the CBI Status is
Rejected, that means that the CBI claim has been rejected. Use the Search Guide to search published data reported to
the HPCDS.

Reports
Published Submitted Drafts
Published Reports

% Renew for new period [ Save Copy of Selected Report

Confidential

Accountable Report/Additional Prog Disclosure Period i i By Status
Company Name Information Name Abbrv Id Name Date Name/Org On Determinati
T £ D 4 ) f 3 £ Y S £ Y| id Y.

77| 78



https://www.theic2.org/hpcds/hpcds-user-guides/

The report detail view where the CBI Status is Pending, Accepted, or Rejected will display the date and time when CBI was
requested. Accepted and Rejected report detail will also include the date and time when the CBI decision was made and
who made the decision. The report detail will display the published function set data, which, for Pending and Accepted
reports, will always be none. Click Show Submitted Data to view the Submitted Data. Then, on the resulting page, click Show
Published Data to change the view back to the Published data. The following two screen captures show a report where the
CBI Statusis Pending.

Published Report (read-only) for Washington

Active Org

Public Contact
Report Name (i
Reporting Period
Published Date

CBI Claim

CBI Status G

CBI Requested

Pending )
[10006396]

First Reporter (reporter@erg.com)

Report for Active Org (12/20/2019)

2018

4/4/2020 1:36:41 PM

Pending

4/4/2020 1:37:57 PM

Product ompone i Chemical Concentration
s ¥ |© = | peam Y Function Y  Category
No function sets to display

Published Report (read-only) for Washington

Active Org

Public Contact (@ First Reporter (reporter@erg.com)

Report Name (@ Report for Active Org (12/20/2019)

Reporting Period 2018

Published Date 4/4/2020 1:36:41 PM

CBI Claim

CBI Status G Pending

CBI Requested 4/4/20201:37:57 PM
o i Chemical Concentration
status Y Product Brick Y Component Y Chemical Y| ey | sy

Equal to or greater
than 500
than 1,000 ppm

Antistatic :
ess
agent
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